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KHDA REGISTRATION FOR NEW CHILDREN  

Dear Family,  

  

We look forward to welcoming your child into our school.  As you may be aware, the local regulator for 

schools in Dubai is KHDA. Before a child starts school we are required to complete the following steps. 

 

1 Registering your EID 

Our registrar will be in contact to arrange a time for you to bring in you and your child’s EID.  These will be 

uploaded onto the KHDA system.  Please ensure you bring your registered mobile with you as the system will 

send you a pin code. If you are new to the country and do not yet have a EID we will ask you to sign an 

undertaking letter and provide any relevant documentation- copies of passports, visas and documents 

confirming the EID is under process.   

 

2. KHDA parents contract 

Once the KHDA registration is complete, you will be asked to sign the KHDA parents contract. Our registrar 

will inform you once they are issued. KHDA impose a deadline for all contracts to be signed so we ask you do 

this at your earliest convenience. You can either sign the contract by visiting the school registrar or by 

downloading the KHDA mobile app. Families will be sent credentials for the app as soon as the registration is 

completed. 

  

3. Children moving from other private schools in Dubai 

If your child has previously attended a school in Dubai we will need their leaving certificate (LC) as part of the 

KHDA registration.  Your child’s previous school will issue this certificate on or after your child’s last day.  You 

will need to pay the school 120 AED for them to issue this.  

 

4. Children moving from schools in other emirates within the UAE  

If your child has previously attended a school in another emirate we will need their leaving certificate as part 

of the KHDA registration The leaving certificate needs to be attested by the Education Council in the emirate 

of the previous school- this should cost no more than 20 AED.  
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5. Children coming from schools outside UAE  

Your child will need a leaving certificate from their previous school.  The leaving certificate should be printed 

on school letter headed paper and should-   

- be stamped and signed by the principal 

- confirm the school curriculum (i.e. British / American / IB…etc) 

- confirm your child’s date of joining and leaving date  

- confirm the last attended year / grade and the academic results, when applicable.  

 
Families coming from Middle East (excluding GCC countries), South and Central America, Asia, Russia and 

former Russian States, Eastern Europe, Africa and New Zealand – need to also have the leaving certificate-   

- attested by the Ministry of Education in the country of origin  

- attested by the UAE Consulate or Embassy in the country of origin 

- attested by the Ministry of Foreign Affairs of the country of origin  

 

Families coming from GCC countries need to also have the leaving certificate-   

- attested by the Ministry of Education in the country of origin 

 

Families coming from North America, Western Europe and Australia, need to also have the leaving certificate-   

- School principal’s signature and school stamp 

 

*Entrance examinations may be required in cases of home schooling or long absence from school.  

 

Yours sincerely, 

Nashwa Mahmoud 

Registrar   


